
 

SANDHANI LIFE UNIT FUND 
 

Unit Buy and Sale Procedure 

UNIT CERTIFICATE TRANSACTIONAL PROCEDURE  
Unit certificate can be transacted in the means of unit sale to the investor, unit repurchase from 

the investors, Partial Surrender, transfer of units and split /combination of units. The following 

general terms and conditions will be applicable to complete the transactions:  

General Terms and Conditions: 

General: 

¶ The units of unit fund, hereinafter referred to as the Fund, may be bought/surrendered 

through Alif Assets Management Limited (AAML) and authorized selling agents 

appointed by AAML from time to time. Surrender of units is allowed only through AAML 

CDC ς Purana Partan Branch Office. 

¶ Application must be made by an individual (both resident and non-resident), a 

corporation or company (both local and foreign), a trust or a society (registered in or 

outside of Bangladesh) and not by minor or persons of unsound mind. 

¶ A joint application by two persons is acceptable. In such a case, registration and 

issuance of unit certificate will be in favor of principle applicant while dividend and 

other benefits, if any, will be addressed to bank account of principle applicant 

mentioned in the application form. In case of the death of any of the joint holder, only 

the survivor shall be recognized as having any title to the units. On death of both the 

joint holders, the title will go in favor of the nominee. 

¶ All payments / receipts in connection with or arising out of transactions in the units 

hereby applied for shall be in Bangladeshi Taka. 

¶ In case of institution application minimum two (2) authorized persons photograph is 

necessary. Authorized person will be allowed to sign and collect all kind of documents in 

favor of the institution. Institution has to enclosed attested copy of incorporation 

certificate, TIN Certificate and Memorandum and Articles of Association of the 

Company.   

 

Sales (Buy) : 

¶ Minimum purchase amount for individual investors is 500 (five hundred) unit and for 

institutional investors is 10,000 (ten thousand) units. 

¶ Application for purchase of units should be accompanied by an account payee cheque/ 

pay order/ bank draft in favor of the name of the unit fund for the total value of the 

units. 
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¶ After clearance or encashment of cheque/draft/pay order the applicant will be issued 

with one unit certificate against every purchase with a denomination of number of units 

he/she/the institutional investor applies for. 

 

Diagram 1 : Unit sale process 
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Partial / Full Surrender (Sale) : 

¶ Partial surrender (fraction of total units held under a single certificate) is allowed 

without any additional cost subject to minimum surrender quantity is 500 (five hundred) 

units both for individuals and institutions. Upon partial surrender, the unit holder will be 

issued with a new certificate representing the balance of his unit holding. 
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¶ Units may be surrendered on all working days except last working day of the week and 

during the book closure period of the fund. 

¶ Minimum surrender quantity is 500 (five hundred) units for both individual and 

institutional unit holders. 

¶ Unit holder is required to attach all the certificates he/she/ the institution wants to 

surrender along with surrender form. 

¶ After verification of authenticity of certificate(s), account payee cheque for surrender 

amount will be issued in favor of unit holder within maximum of seven (7) working days. 

In case of joint holding, account payee cheque will be issued in favor of principal holder.  

 

Diagram 2 : Unit re-purchase process 
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Transfer: 

¶ The units may be transferred by way of inheritance / gift and /or by specific operation of 

law. In case of transfer, the Fund will charge a nominal fee as decided by AAML from 

time to time except in the case of transfer by way of inheritance. 

¶ The units will be transferred on all working days except the last working day of the week 

and during the book closure period of the fund and is allowed only through AAML. 

¶ The total number of units held by a single certificate is required to transfer at a time.  

¶ Partial transfer (fraction of total units held under a single certificate) is not allowed. 

However, the unit holders may split unit certificate to his/her desired denomination, but 

not less than 500 (five hundred) unit per certificate, for the purpose of transfer. 

¶ The unit certificate(s) the unit holder(s) intends to transfer is/are required to be 

attached with the transfer form. 

¶ After verification of authenticity of certificate(s) as well as the information provided in 

transfer form to issuing office, AAML or any of its authorized selling agents will deliver 

the unit certificate to the transferee within a period of maximum seven (7) working 

days. 

¶ The conditions applicable for original unit certificate will apply even after transfer of 

units in the name of transferee. 

Split / Consolidation: 

¶ Unit holders may split their unit certificates subject to minimum denomination of 500 

(five hundred) units. In case of split, the Fund will charge a nominal fee as decided by 

the AAML from time to time. 

¶ The units may be consolidated and in that case, unit holders will deposit the certificates 

which they want to consolidate to AAML office. AAML officer will void the old 

certificates and issue new consolidated certificate. The Fund will charge a nominal fee as 

decided by the AAML from time to time. 

¶ The unit certificate(s) will be split/consolidate on all working days except the last 

working day of the week and during the book closure period of the Fund. 

¶ The unit certificate(s) the unit holder(s) intends to split/consolidate is/are required to be 

attached with split/consolidation form. 

¶ After verification of authenticity of certificate(s) as well as the information provided in 

split/transfer form to issuing office, AAML or any of its authorized selling agents will 

deliver the unit certificate to the unit holder or principal holder, in case of joint holding, 

within a period of maximum seven (7) working days. 

¶ The conditions applicable for original unit certificate(s) will apply even for 

split/consolidated unit certificates(s). 
 

CIP: 

¶ Dividend may be delivered in cash or by way of units under Cumulative Investment Plan 

(CIP) as the applicant gives option in the application form. Those who will apply under 

CIP option, additional units of dividend conversion will be in a concession rate. The 

concession rate will be declared by the Trusty after having a joint meeting with AAML.  
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EXIBITS: 
1. Application Form ς Sale ς Front View 

 

2. Application form ς Re-purchase ς Back View  
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3. Re-Purchase (Surrender) Application Form ς Front View 

 

4. Re-Purchase (Surrender) Application Form ς Back View 

 


